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FIRST AID POLICY 

This policy has been written in conjunction with guidance from the Health and Safety (First-Aid) Regulations (NI) 1982 (as amended) and E.A. Guidance of October 2018


INTRODUCTION 
St Brigid’s Primary School will undertake to ensure compliance with the relevant legislation with 
regard to the provision of first aid for all employees and to ensure best practice by extending the 
arrangements as far as is reasonably practicable to children and others who may also be affected by our 	activities. 
	
Responsibility for first aid provision at St Brigid’s is held by the Principal and Vice principal who is the responsible! manager. This is delegated to the Teachers, Teaching Assistants and other nominated staff. All first aid provision is arranged and managed in accordance with EA/CCMS guidelines.

All staff have a statutory obligation to follow and co-operate with the requirements of this policy.

 
PURPOSE 
The purpose of first aid is to ensure that any immediate danger and discomfort is alleviated. First aid is intended to be the minimum level of care, and any further diagnosis or extended care should be passed on to medical professionals. This policy aims to ensure that everyone concerned with first aid, whether practitioner or recipient, is kept safe. 


PRACTICE 
Our first aid policy requirements will be achieved by: 
· Carrying out a First Aid Needs Assessment to determine the first aid provision requirements for our premises 
· It is our policy to ensure that the First Aid Needs Assessment will be reviewed periodically or following any significant changes that may affect first aid provision.
· The E.A. Accident Report Forms will be used for all incidents involving staff and pupils.
· Ensuring that there are a sufficient number of trained first aiders on duty and available for the  
	numbers and risks on the premises in accordance with the First Aid Needs Assessment 	
· Ensuring that there are suitable and sufficient facilities and equipment available to administer first 
aid in accordance with the First Aid Needs Assessment 
· Ensuring the above provisions are clear and shared with all who may require them. 
	 
The responsible manager will ensure that appropriate numbers of qualified first aiders and appointed persons are appointed as identified by the completion of the First Aid Needs Assessment and that they have the appropriate level of training to respond to initial individual staff and pupil needs.   Five Assistants completed  a 3–day First Aid course as advised by E.A. guidelines on Health and Safety.





QUALIFIED FIRST AID STAFF 
At St Brigid’s Primary School, designated staff, where possible, are trained tri-annually in First Aid. 
Retrained Spring Term 2021                                                     
· Mr P Divin,                                                                     
· Mrs P Doherty                                                              
· Mrs S McClean
· Mr G. Bonner 
· Miss N. Armstrong

Staff will be responsible for administering first aid, in accordance with their training, to those that become injured or fall ill whilst at work or on the premises. There may also be other duties and responsibilities which are identified and delegated to the first aider (e.g. first aid kit inspections)/ completing reports.
The qualified first aider is someone who has been trained and holds a First Aid At Work certificated course. 

FIRST AID PROVISION 
Our First Aid Needs Assessment has identified the following first aid kit requirements: 
· Computer Suite
· Staffroom 
· All classrooms have a first aid kit for use both in class and on school trips.  These have been upgraded during the Autumn term 2021.

It is the responsibility of the qualified first aider/appointed person to check the contents of all first aid kits every half term and request the Vice principal to restock as necessary. 
 
The DISABLED TOILET, complete with sink and shower cubicle is designated as the first aid room for treatment, sickness and the administering of First Aid where privacy or particular hygiene requirements are necessary. 
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CHILDREN WITH ILLNESSES 
A list of children with illnesses that may require First Aid treatment is distributed to class teacher.

HYGIENE INFECTION CONTROL 
All staff should take precautions to avoid infection and must follow basic hygiene procedures. Staff should have access to single-use disposable gloves and hand washing facilities, and should take care when dealing with blood or other body fluids and disposing of dressings or equipment. These procedures have been upgraded in line with PHA Guidance because of Covid 19.

CONTACT WITH PARENTS
Parents should be involved by class teacher or office staff in the event of an injury being sustained and First Aid being administered. In the case of a bump to the head, is ESSENTIAL that parents are contacted immediately or other named relative and asked to come to the school to see their child. 

EMERGENCY ARRANGEMENTS 
In the event of an accident, the First Aid person is administer first aid in line with their training and inform the class teacher or Principal. : 

Following their assessment of the injured person, they are to administer appropriate First Aid and, in consultation with the Principal / Vice principal, call an ambulance.

A balanced judgement is made as to whether there is a requirement to call an ambulance. 

The Principal or the Vice Principal will call an ambulance on the following occasions: 
· In the event of a serious injury 
· In the event of any significant head injury 
· In the event of a period of unconsciousness 
· Whenever there is the possibility of a fracture or where this is suspected 
· Whenever the first aid person is unsure of the severity of the injuries 
· Whenever the first aid person is unsure of the correct treatment 

In the event of an accident involving a child, it is our policy to always notify parents of 
their child's accident if it: 
· requires attendance at hospital 
· is considered to be a serious (more than a minor) injury 
· any bumps to a child’s head

Our procedure for notifying parents will be to use all telephone numbers available to contact them and leave a message or send a text should the parents not be contactable. 
	
In the event that parents cannot be contacted and a message has been left or text sent, our policy will be to continue to attempt to make contact with the parents every hour. In the interim, we will ensure that the qualified first aid person, appointed person or another member of staff remains with the child until the parents can be: contacted and arrive (as required).
 
In the event that the child requires hospital treatment and the parents cannot be contacted prior to 
attendance, the qualified first aid person/appointed person/another member of teaching staff will accompany the child to hospital and remain with them until the parents can be contacted and arrive at the hospital. 

RECORDS 
All accidents requiring First Aid treatment are to be recorded on E.A Accident Report Form with (at least) the following information: 
· Name of injured person 
· Date of the accident 
· Type of accident (e.g. bump on head etc) 
· Treatment provided and action taken 
· Name of the qualified first aid person 


ADMINISTRATION OF MEDICINES 
· Parents should inform teachers of any medical condition, affecting their child, which may require medication.
· In exceptional circumstances a teacher or classroom assistant will supervise children taking medicine when parents have made a written request and provided written instructions, both of which are signed by the parent. Teachers may not administer medication to children. 
· In emergency situations, where parents cannot be contacted immediately, the school will take whatever action is deemed appropriate.
· Parents will always be informed if any treatment is given to their child.
· Children should not, under any circumstances keep medicines in their possession in school. (e.g. paracetamol, anti-biotics)
· Asthma Protocol should be signed at the beginning of each year.
· Parents should instruct children in the safe use and storage of inhalers.
· Where necessary, teachers will provide secure storage for children’s inhalers on a daily basis.
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St Brigid’s Primary School/Nursery Unit
& Autistic and Learning Support Classes.

Carnhill Estate
Derry City
Northern Ireland
BT48 8BZ

Tel: 028 71351929
Fax: 028 71351767

E-Mail: info@stbrigidsps.derry.ni.sch.uk

Website: www.stbrigidsps.com

20 June 2017

Dear Chair,
| acknowledge your request that | consider temporarily asking the Vice Principal to take the role of
designated teacher for a period. | note that you asked me to do this despite previously agreeing
that | had followed procedures. | was asked on Friday 16" to consider this in order to make your
work with a parent easier.
| have been advised by you to step aside from the role of deputy designed teacher this afternoon
Monday 19" June following another contact between yourself and the parent. It is with very heavy
heart that | comply with your request. However, | would urge you to understand my reluctance. A
member of SLT has agreed to take on the role but has, of yet, not received the training necessary to
indemnify the school.

I have completed the process today of amending the information to parents and identifying to pupils
who will be available to speak to. If there are further changes requested, it may take a full working
day to complete all the requested rearrangements and communications. | consider this to be
without prejudice and continue to assure you that in this matter and over a period of 19 years | have
acted to protect the children in this school in a robust and caring way. | am also distressed by the
way in which this matter is being handled.

Yours Sincerely

™ 2 by
Mary McCallion
Principal

Principal: Ms Mary McCallion M.Sc., B.Ed., Dip. I.P.M.




